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Dear Colleague 
 

Thank you for your interest in the vacancy for 

Teacher of English at Ellis Guilford School. 

 

I joined Ellis Guilford School as Principal in 

January 2019.  It is a great honour and privilege 

to be asked to lead a school of nearly 1400 

young people.  We are undergoing a period of 

change over the next two to three years to 

ensure that, once again, Ellis Guilford is a school 

that the local community can be very proud of. 

 

Central to this improvement is the development of staff skills to meet the 

demands of the 21st Century curriculum.  I consider the next few years will be 

an exciting time for all the staff and students here. We are looking for people to 

join us who are committed to making a difference to the lives of young people, 

many of whom come from disadvantaged backgrounds.  They deserve our 

support and encouragement and the reward for staff when they witness the 

changes that can be made are immense.   

 

If you are passionate about changing the lives of young 

people we would like to hear from you. 

 

Ellis Guilford became part of the Creative Education Trust (CET) in 

November 2018.  CET has a strong record of educational 

improvement as well as providing a varied diet of curriculum and 

enrichment opportunities by introducing pupils to professionals who 

are the best in their specialist field whether it be composers, architects, 

designers or singers.  By seeing the best, pupils are inspired and become 

ambitious to follow careers they may not have considered before. 

 

Our aim is to prepare our pupils to be good citizens of the future and to have 

the ambition and courage to exceed.  If you share our desire to change the lives 

of young people we would very much like to hear from you. 

 

If you would like to discuss this role further, please contact our HR team on 

recruitment@ellisguilford.nottingham.sch.uk or 0115 913 1338.  

 

Yours sincerely, 

 

 

 

 

David Powell  

 
 

mailto:recruitment@ellisguilford.nottingham.sch.uk
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ABOUT 
CREATIVE 
EDUCATION 
TRUST 
 

Creative Education Trust inspires and enables young people to build successful 

lives on foundations of learning, resilience and employability. We believe that a 

rewarding educational experience and the highest possible qualifications are 

the best way to ensure social mobility for young people. 

Creative Education Trust is a growing multi-academy trust educating over 13,000 

children in England. It was established in 2010 to work in England’s post-industrial 

cities and coastal towns: areas of economic disadvantage and with a history of 

academic underachievement. We transform these schools by integrating a knowledge-

rich curriculum with skills and creativity. 

Creative Education Trust defines creativity as the ability to find connections between 

the things we know and turn these connections into new ideas and action. The 

academic arts and the sciences, practical subjects and life skills all need this 

creativity, and creativity is valued highly by employers. Our staff and expert advisers 

use imaginative methods for linking knowledge across subject boundaries, fostering 

personal development and resilience and developing practical skills that prepare  

students for their transition to adult life and employment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 Educational rigour 

 Organisational effectiveness 

 Financial efficiency 

 Partnership & recognition of local identity 

 Respect for autonomous leadership 

 Quality not quantity 

 Promoting practical creativity 

 Raise their attainment in exams and 
tests through outstanding teaching 

 Make them intellectually curious with a 
sense of confidence 

 Increase their participation in HE, FE 
and apprenticeships 

 Ensure they have employable skills and 
attitudes 

 Create rounded individuals through a 
wide choice of co-curricular activities 
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ABOUT 
ELLIS GUILFORD 
SCHOOL 
 

 

We are a mixed secondary school, catering for children between the ages of 

11 and 16 years and located in Old Basford, Nottingham. 

Since November 2018 we have been part of the Creative Education Trust. This has 

enabled the school to rigorously pursue rapid improvement for the children we 

teach. 

The school boasts many facilities and we strive to provide an inclusive and 

expansive education for all of the children in our care. 

 

 

Our on-site facilities include: 

 Sports fields including 5-a-side football pitches; 

 Multi-Use Games Area marked up for netball and football; 

 Astro Turf perfect for football; 

 Dance studio complete with sound system and mirrored wall; 

 Hall complete with a stage; 

 Interactive whiteboards in classrooms; 

 Modern and open-plan library with wide range of reading materials 

 

 

 

 

Summary of Ellis Guilford Schools 
Progress Scores in 2017/18: 
 

  Progress 8 score: -0.97 

 Attainment 8 score: 34.8% 

 Pupils entering EBacc: 23% 

 Staying in Education or entering employment: 97.8% 

To see full details of the school performance data please visit:  
https://www.compare-school-performance.service.gov.uk/school/146539/ellis-guilford-school 
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SUPPORT  
FOR OUR  
STAFF 
 

We are committed to providing our staff with the  

highest quality support and challenge to ensure that we  

excel and give our students the education they deserve. 

 

Each of the Creative Education Trust’s schools benefits from a comprehensive 

programme of support and challenge, including working with former HMIs. 

 

Creative Education Trust places a strong emphasis on CPL for teachers and for senior 

and middle leaders. We run a regular programme of training events to improve 

teaching performance and also provide focused management development and one-

to-one coaching opportunities. We have an active cross-trust group on the Teaching 

Leaders programme and use Future Leaders and Teach First extensively. 

 

The school is supported by an experienced Head Office team, who are available to 

advise on financial planning, audit, HR, legal and property matters either directly or by 

referral to our professional advisors. 
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INCLUSION 
WORKER L4 
JOB DESCRIPTION  
 
 

LOCATION 

Ellis Guilford School, Nottingham 
 

SALARY 

Grade F (Points 20 – 24) 
 

THE ROLE 

 

To support and promote an inclusive culture throughout 

the school. To put appropriate measure in place to 

enable all students to overcome barriers to learning 

and participation.  
 

REPORTING LINES 

 

The post will report to the Associate Assistant 

Principal – Additional Needs.  
 

KEY RESPONSIBILITIES & ACCOUNTABILITIES 
 

 To provide an enhanced level of support to 
students with barriers to learning, to address 
identified emotional, social and behavioural issues 
that may affect their progress. 

 

 To provide 1:1 and group support for students 
identified as requiring intervention. 

 

 To plan, deliver and assess lessons which address 
specific needs of students particularly in core 
subjects in order that progress is maintained or 
exceeded. 

 

 To act as a mentor for identified students. 
 

 To liaise with parents and carers regarding 
progress and intervention, this may include home 
visits. 

 

 To ensure that allocated workspaces are positive 
and welcoming. 

 

 To support establishing placements and work 
experience for KS4 students where appropriate. 

 

 To support applications for study or work post-16. 
 

 To provide academic support for students who are 
unable to participate in practical subjects. 

 

 To provide reintegration packages for students with 
specific needs. 

 
 
 
 
 
 
 
 

 

 To be responsible for creating EHCP plans and risk 
assessments for students. 

 

 To work with a diverse range of issues including 
bereavement loss, transition, eating disorders, self-
harm, depression, anger management and erratic 
behaviour, abuse of any kind, anxiety and fears. 

 

 To liaise with Alternative Provision placements in 
matters of attendance, progress and safeguarding. 

 

LIASION WITH EXTERNAL AGENCIES 
 

 To liaise with Child and Adolescent Mental Health 
Services (CAMHS) and other recognised key 
agencies and services including ASD. 

 

 To attend Individual Education Plan (IEP), Pastoral 
Support Plan (PSP), Routes to Inclusion and other 
student support meetings. 

 

 To ensure appropriate referrals are made to the 
School Nurse. 

 

RECORDS AND REPORTS 
 

 To ensure the accurate maintenance of student 
records as they relate to welfare and progress. 

 

 To contribute to Individual Education Plans (IEP) 
and Pastoral Support Programmes (PSP) attending 
reviews if necessary. 

 

 To review the impact of planned intervention and 
provide reports outlining effectiveness and progress 
for students. 

 

 To keep appropriate case records and maintain 
appropriate levels of confidentiality and security. 

 

COLLABORATIVE WORKING 
 

 To act as a key member of the provision team. 
 

 To liaise with teaching staff and Heads of Faculty in 
the coordination of academic resources. 

 

 To liaise closely with the Attendance Manager to 
ensure that appropriate support is available to 
students whose attendance has been identified as 
a concern. 

 

 To liaise with Heads of Year and Senior Behaviour 
Workers. 

 

 To work closely with all school staff working to 
support inclusion. 
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 To support staff in understanding the learning 
needs of students with specific needs and the 
importance of raising their achievement; 
disseminating the most effective approaches. 

 

 To keep up to date with developments within 
inclusion and disseminate information to other staff. 

 
 

STRATEGY 
 

 Under the direction of the Associate Assistant 
Principal – Additional Needs, be responsible for the 
development and integration of the school’s KS3 
and KS4 inclusion strategies. 

 

 To identify students that require intervention across 
all key stages, to arrange working groups and to 
allocate staff to work with the identified students 
and groups. 

 

 To keep up to date with developments within 
inclusion and disseminate information to other staff. 

 

 To research, develop and implement new initiatives 
to assist in student progress and to promote 
reintegration into the main student body where 
appropriate. 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

OTHER RESPONSIBILITIES 
 

 Work co-operatively with other support and 
teaching staff. 

 

 Comply with Creative Education Trust policies. 
 

 Carry out any such duties as may be reasonably 
required by the Creative Education Trust. 

 

This job description will be reviewed annually and may 

be subject to amendment or modification at any time 

after consultation with the post holder. It is not a 

comprehensive statement of procedures and tasks but 

sets out the main expectations of the school in relation 

to the post holder’s professional responsibilities and 

duties.  
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INCLUSION 
WORKER L4 
PERSON SPECIFICATION 

 
 

 
 
 
 

 

 
Essential Desirable 

 

Qualifications 

 

• Maths and English GCSE to Grade C 

or above (or equivalent) 
 
 

 

• Counselling qualification 

 

 

Experience 

 

• Experience of working with targeted 

groups of students. 

 

• Experience of providing 1:1 support for 

students with barriers to learning. 

 

• Experience of having worked 

effectively with vulnerable students. 

 

 

• Experience of mediation. 

 

Knowledge 

and 

Understanding 

 

• Knowledge of relevant legislation. 

 

• Knowledge of the range and type of 

interventions available and be able to 

apply these appropriately in the 

context of the school’s resources and 

the individual student. 

 

• Knowledge of current educational 

issues and their relationship to the 

inclusion, behaviour support and 

Education Welfare Services. 

 

• Experience of inter-agency work. 

 

 

• Understanding of principles of 

child development and 

learning processes. 

 

Skills and 

personal 

attributes 

 

• Excellent written and oral 

communication skills. 

 

• Excellent presentation and inter-

personal skills. 

 

• Excellent time and task management 

skills. Ability to work under pressure 

and to deadlines. 

 

• Self-motivated and able to work 
constructively as part of a team. 
 

• Ability to relate well to children and 
adults. 

 

 

 
• Advanced ICT and data 

analysis skills. 
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 • Ability to use data effectively in setting 
targets. 

 
 

 

Other 

 

• Awareness, understanding and 

commitment to the pursuit of equality 

of opportunity, in terms of service 

delivery and employment practice. 

 

• Aware of Health & Safety procedures. 

 
 

 

• Awareness and understanding 

of school policies. 

 

• Be willing to undertake further 

training and development, as 

necessary, in order to enhance 

service delivery. 

Creative Education Trust is committed to safeguarding and promoting the welfare of our children and 

young people and expects all staff and volunteers to share this commitment. The successful 

applicant will be required to undertake relevant safeguarding checks in line with Government safer 

recruitment guidelines. 

 


